Chapter – 9 Software Packages
Word Processor:

The word processor is a sophisticated deskop publishing package, with many options for formatting, fonts, columns, colors, graphics, rules, mail merging, hypertext and borders. The process of entering, editing, storing and printing of textual material which can be in the form of letters, memos, reports, manuals, drafts and almost all documents is called word-processing.
Advantages:

a) Allows to edit the whole or part of the text.

b) Allows to align the text to the left, right or both.

c) Spelling checking facility and dictionary is available.

d) Warns with red underline for spelling mistake and green underline for grammatical mistake.

e) Allows for merging address with letters called mail merge.

f) Allows to print whole or part of text and so on.

Examples of Word processing software: WordStar, WordPerfect, Microsoft Word etc.
Spread Sheet:

It is an application package used to manage large amount of data. It designs various reports, insert graphs, charts and formulae. It is equipped with accounting functions, solid auditing, data mapping and revision tools.
Advantages:

a) Manages large volume of data.

b) Provides various built-in functions with accurate result.

c) Able to perform both arithmetic and logical calculations.

d) Has features to display information in graphical form using different forms of charts.

e) Worksheet or their parts can be hided, exchanged, or merged.

Examples of Spread Sheet software: Microsoft Excel, Lotus 1-2-3, Quatro Pro etc.

Presentation Package:
The presentation software is a powerful tool to create professional presentations and slides for the purpose of advertisement, education, training, paper presentation etc.

Advantages:

a) Slide show with time and effects.

b) Provides built-in attractive animation facilities.

c) Supports multimedia.

Examples of Presentation software: Microsoft PowerPoint, Corel Presentation etc.

Database Management Package:

It is a software package used to design, manage and maintain the database that contains the large volume of data.

Advantages:
a) The data independence and efficient access of data.

b) It reduces application development time

c) It provides data integrity and security

d) Easy in data administration or data management

e) Provides concurrent access, recovers the data from the crashes

f) Centralized control

Examples of DBMS: Microsoft Access, FoxPro, Oracle etc.
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